Updating Member Information (Authorized Adults, Medical Information, etc.)

Updated November 2020

Step 1: Log into your www.DeerfieldRec.com account.
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Step 2:

You will now be at the Account Overview screen.
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(If you aren’t brought directly to the Account Overview Screen above, please use the top
menu and click *Account” then “My Account.”)
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Step 3:

Under the Members column, click on the name of the person that you want to update.

Information must be updated by the Wednesday prior to the start of class/summer camp.
(If you make a change after Wednesday, please notify us at parksinfo@deerfieldtwp.com.)
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Step 4: You will now be at the View Member screen. Click “Edit Member.”

(Please note that this opens just the top section of information for editing. To edit questions,
please click on the edit button beneath one of the questions.)
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Step 5: You will now be at the Edit Member Info screen.

Update the necessary information, then click “submit” to save your information.
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Step 7: To update information in the Questions section you will start from the View Member screen. (To
get here, click on the name of a member from the member list.)

Click on "edit” underneath any of the questions.
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Step 8: You will now be at the Edit Question Answers screen.

Update the information as needed, then click on the “submit” button to save your information.
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Step 9: You should be brought back to your member overview page.

To submit a Summer Camp Medication Form, please drop off the form in-person at the
Deerfield Township Administration Office or email your form to the Camp Director at
miannelli@deerfieldtwp.com.
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Step 10: To update additional household members, please click on “Members” and repeat steps #3 -
#8.
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Step 11: Once your changes are saved, you can log out by clicking “Account” then “Log Out”.
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For additional questions or help walking through the process,

please contact us at parksinfo@deerfieldiwp.com or 513.701.6958.
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